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Hacrosmme IlpaBuna ompenensitoT TpynoBoit pacmopsgok 8 AHO O "COBA", mopsmox
rpreMa ¥ YBOJIbHEHUS paOOTHHKOB, OCHOBHBIE OOS3aHHOCTH COTPYAHHKOB W aJIMHUHHUCTPAIIWH,
pekuM pabovero BpeMEHH W €ro HCIONb30BaHHE, a TaKKe MEephl MOOMIPEHHs M B3BICKAHUS 3a
HapylLIEHUE TPYAOBON AUCLUILIUHEIL.

1. IIpuem Ha paboTy U yBOJILHEHHE

1.1. Ilpuem Ha paboTy B OpraHU3aLMIO MPOU3BOIUTCI HA OCHOBAHUH 3aKII0YEHHOTO TPYAOBOTO
JIOTOBOpA.

1.2. Ipu 3aKiI0UeHUM TPYIOBOIO JIOTOBOpa paboTOAaTe b 0053aH MOTPEOOBATh OT MOCTYAIOIIETO:

— TPYAOBYIO KHMXKY 3a UCKIIFOUCHUEM CIIy4YacB, KOrja pr,Z[OBOﬁ AOTOBOP 3aKIHOYaCTCA BIICPBLIC
WA COTPYAHHK ITOCTYNACT HA pa60Ty Ha yCJIOBHAX COBMECTUTEJILCTBA,

— NacrnopT uiin HHOM HAOKYMCHT, yZ[OCTOBepSIIOH_II/Iﬁ JIMYHOCTB,

— JIATUJIOM HIIK MHOHM IOKYMEHT O TIOJyYEeHHOM 00pa3oBaHUY (IIOJTHOM WIIM HETIOJTHOM) U (HJIH )
JIOKYMEHT, [TOITBEP)KAAFOIININ CIICHUATBHOCTD WM KBAIN(UKAIIUIO;

— CTPaxoBOC CBUACTCIILCTBO 00513aTE€ILHOr0 IEHCHOHHOTO CTpaxoBaHHs, 3a UCKIIIOYCHUEM
CJIy4dacB, KOoraa pr,[[OBOfI JOT'OBOP 3aKIHOYacTCs BIICPBBIC,

— TOKYMEHTBI BOMHCKOTO Y4eTa — JJIsl BOGHHOOOSI3aHHBIX U JIHII, TTOUIC)KAIINX MPU3bIBY Ha
BOCHHYIO CITykO0Y.

IIpu 3akmroueHuM TPYIOBOTO JOrOBOpA BIIEPBBIE TPYNOBas KHUYKKA M CTPAXOBOE CBUAETEIBCTBO
00513aTeTHHOTO NIEHCUOHHOTO CTPaxXOBaHUs OPOPMIISIFOTCSI pab0OTOIaTENEM.

lefleM Ha pa60Ty B OpraHu3anvilo OCYHICCTBIIACTCA, KaK IIPpaBUIJIO, C MNPOXOKACHHUEM CpPOKa
HCHBITAaHUA MTPOAOJIDKUTCIIBHOCTBIO 10 TPEX MECALICB.

J11 TeHepalbHOTO JMPEKTOpa M €ro 3aMEeCTHTENeH, TTIaBHOTO OyXranrepa W ero 3aMeCTHTEleH,
pykoBoamTenel (MIMANoB, NPEACTABHTENHCTB WM WHBIX O0OCOOJEHHBIX CTPYKTYPHBIX
MOJpa3JeICHUH OpraHu3aliK CPOK HCIIBITAHUS MOXKET OBITh YCTAHOBJICH A0 IIECTH MECSIICB.
YcioBue 00 UCIBITAHUY JTOJKHO OBITH MPSIMO YKa3aHO B TPYIOBOM JIOTOBODE.

[Ipuem Ha paboTy OoQopMIISETCS MPHUKA30M, KOTOPBIA OOBSIBISETCS COTPYAHUKY TIOZ TOAIWCH B
TPEXAHEBHBIN CPOK €O THS (PaKTHUECKOTO Hadaia pabOTHI

1.3. Ilpu nmocTynjieHnu COTpyAHMKA Ha PabOTy MM IIEPEBOJIE €r0 B YCTAHOBJICHHOM HOPSIKE Ha
IpyTyio paboty paboTomarens 00s3aH:

— 03HAKOMUTH €ro ¢ OPYUYCHHOH paboToid, YCIOBHSIMHU U OILIATOH TPYIa, Pa3bsCHUTh COTPYTHHUKY
€ro mpasa 1 0053aHHOCTH;

— O3HaKOMUTB C HacTOSAMMH [IpaBumamMu 1 ApyTruMH JTOKaJIBHBIMA HOPMAaTHUBHBIMH aKTaMU;

— IIPOBECTH UHCTPYKTAXK IO TEXHUKE O€30MaCHOCTH, TPOU3BOACTBEHHON CaHUTAPUH,
MIPOTHBOIIOXKAPHOM OXpaHe U IPYT'UM MpaBHiIaM OXpPaHbl TPyJa U M0 00I3aHHOCTH COXpaHEHUS
CBEZICHUH, COCTABIIIOIMX KOMMEPYECKYIO TailHy OpraHU3allii, 1 OTBETCTBEHHOCTH 3a €€
pasIIallleHne WK Nepefady ApyTUM JINIaMm.

1.4. TlpekpamieHue TPYIOBOTO JOTOBOpPa MOXKET HMETh MECTO TOJBKO IO OCHOBAHUSIM,
MPEyCMOTPEHHBIM TPYJOBbIM 3aKOHOIATEJILCTBOM.

PaboTHHK nMeeT IpaBo PacTOPrHYTh TPYIOBOM AOr0OBOP, 3aKIIOUYCHHBIM HA HEOIPEICICHHBIN CPOK,
MMMCHMEHHO TIPEIYIIPeIuB 00 3TOM paboToaaTens 3a B¢ Hepenu. [1o ucTeueHnn yka3aHHOTO CpOKa
MIpenynpexaeHust 00 YBOJIbEHEHNH COTPYIHHK BIIpaBe MPEKpaTUTh paboTy, a paboTomarens 00sM3aH
BBIJATh €MY TPYAOBYID KHUXKY M TPOHU3BECTH C HUM pacueT. [lo JOrOBOpEHHOCTH MEXIY
PaObOTHUKOM W aJIMUHUCTPAIUCH TPYJOBOH JIOTOBOP MOXKET OBITH PACTOPTHYT B CPOK, O KOTOPOM
MIPOCUT PabOTHHK.



CpouHBId TPYAOBOH JOrOBOP MOXKET OBITH pAacTOPrHYT 10 HMHUIMATHUBE pPabOTHUKA, TIO
COTJIAIICHHUIO CTOPOH U MHBIM OCHOBAHUSIM, TPETyCMOTPEHHBIM TpyI0BbIM KOJIeKcoM PO.
[pekpaienne Tpya0BOTO JOroBOpa oopMIIIETCS IPUKA30M MO OPTaHU3AINH.

I[HCM YBOJIbHCHUSA CUHUTACTCA HOCHGHHHﬁ JCHb pa6OTI)I, 3a MCKIIOUYCHHUEM CJIydacB, KoOrja
COTPYIHHK (PaKTHUYECKU HE PaboTaj, HO 32 HUM B COOTBETCTBHU C TPYJOBBIM 3aKOHOAATEIHCTBOM
COXPaHSIOCh MECTO Pa0OTHI (TOIKHOCTB).

2. OcHOBHBIE TIPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH COTPY/IHHKOB
2.1. CoTpyaHHMK UMEET IpaBo Ha:
— [IPe0CTaBICHUE €My paboTbl, 00YCIOBIEHHON TPYIOBBIM JJOTOBOPOM;

— pabodee MecTo, COOTBETCTBYIOIIEE YCIOBUSM, MPEAYCMOTPEHHBIM TOCY1apCTBEHHBIMA
CTaHJapTaMU OpPTaHU3aIUH U OE30IIaCHOCTH TPY/IA;

— CBOCBPCMCHHYIO U B ITOJTHOM o0BeEMe BBIIIJIATY 3apIliaTbl B COOTBETCTBUU CO cBOcH
KBaJ'IH(l)HKaLIHefI, CJIOKHOCTBIO Tpyda, KOJIMYCCTBOM U KaY€CTBOM BBIIIOJTHCHHOM pa6OTBI;

— OTHBIX, OOECTIeYBaeMbIi YCTAHOBJICHUEM HOPMAJIbHOM MPOIOIHKUTENFHOCTH Pabovero BpeMeHH,
MPEOCTABIICHUEM €KEeHEICIBHBIX BEIXOIHBIX JHEH, HEpaObounX MPa3qHUYHBIX THEH,
OIUIAYUBAEMBIX €XETOJHBIX OTIIYCKOB;

— TIOJTHYIO JOCTOBEPHYIO0 HH(POpMAITHIo 00 YCIOBUAX TPyAa U TPEOOBAHUAX OXPaHBI TPyJa Ha
pabouem mecre;

— IpoeCCHOHATBFHYIO MTOATOTOBKY, TIEPEIOATOTOBKY U TOBHIIIIEHUE CBOSH KBaU(UKauy B
MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM PD;

— yJacTHe B YIpaBJICHUH OpraHu3alneil B MPpeayCMOTPEHHBIX 3aKOHOJaTeIbcTBOM PD dopmax;

— BEJICHUE KOJUIEKTUBHBIX NIEPErOBOPOB U 3aKJIIOUCHHE KOJUIEKTUBHBIX JOTOBOPOB U COTJIAIIEHUIN
gepe3 CBOMX IMPEICTaBUTENICH, a Takke Ha MHGOPMAIIUIO O BRITIOTHEHUH KOJJIEKTUBHOTO JOTOBOPA,
COTJIAIICHMI;

— 3aIUTy CBOMX TPYAOBBIX MPaB, CBOOO] ¥ 3aKOHHBIX HHTEPECOB BCEMH HE 3aIPEIICHHBIMH
3aKOHOM CITOCO0aMUu;

— BO3MCHICHHUE Bpeaa, IPpUINHCHHOTO €EMY B CBA3U C UCIIOJIHCHHUEM UM TPYAOBBIX O6H33HHOCT€I>1, n
KOMITECHCAI[UIO MOPAJIBHOT'O BpE€Aa B MOPAAKE, YCTAHOBJIECHHOM 3aKOHOAATEIECTBOM Pq),

— 00s13aTeNIbHOE CONMAIHbHOE CTPAXOBAHKE B CIIyYasiX, IPEyCMOTPEHHBIX 3aKOHOIaTeNbCTBOM PO.

2.2. COTpyJHUKU OpraHU3aLUU JOJKHBI:

— 10OPOCOBECTHO BHIMOIHATH CBOM TPYIOBBIE 00S3aHHOCTH, CBOEBPEMEHHO 1 TOYHO BBIMIOJIHATH
BCIO TIOPYUYCHHYIO paboTy, HEe JOMYyCKaTh HAPYIICHWH CPOKa BBHITIOJIHEHUS 3aJJaHNH, UCTIOJIb30BATh
Bce pabouee BpeMs 10 Ha3HAYCHUIO, BO3AEPIKUBATHCS OT I€HCTBHUIA, OTBJIEKAIOLINX OT BHIOJIHEHUS
MPAMBIX TPYAOBBIX 00s13aHHOCTEH, cOOMOaaTh TPYI0BYIO TucunIuinHy u IIpaBumna TpyoBoro
pacnopska;

— yJIy4IIaTh KauecTBO pabOThI, IIOCTOSHHO MOBBILIATH CBOW MPO(eCCHOHATBHBIN U KYJIbTYPHBIH
YPOBEHb, 3aHUMAThHCS] cCaMO0OPa30BaHUEM;

— NOIEP>KUBATh YUCTOTY U MOPSAAOK HAa CBOEM paboueM MECTe, B CIIy>KEOHBIX U APYTHX
MOMEIIEHHSIX, COOMIOATh YCTAaHOBJICHHBIH MOPSIOK XpaHEHUs TOKYMEHTOB U MaT€pPUAIbHBIX
LEHHOCTEH, COOI0AaTh OPAJOK AETONPOU3BOICTBA;

—3(QeKTHBHO UCTIONH30BATH IEPCOHATIHHBIE KOMITBIOTEPHI, OPTTEXHUKY H APYTroe 000pyA0BaHHE,
9KOHOMHO U PalMOHAJIBHO PACXOJ0BAaTh MAaTEPHAIBI U DHEPTUIO, HHBEHTAPh U APYTHE
MaTepHajbHbIE PECYPChl, OEPEKHO OTHOCUTHCS K MMYILECTBY paboTonaTes;



— co0Jr01aTh HOPMBI, ITPaBUiIa U MHCTPYKIUY IO OXpaHe TPpyZAa, IPOU3BOJICTBEHHYIO CAHUTAPHIO,
MIpaBwJIa POTUBOTIOKAPHOUN OE301TaCHOCTH;

— He pa3riamarh Kak B Poccnu, Tak 1 3a pyOe oM CBEACHUS, TIOIYUYESHHBIE B CHITY CITy:K€OHOTO
TOJIOXKEHUS M COCTABIISIONINE KOMMEPUECKYHO (CITy)KeOHYI0) TaliHy, paclpoCTPaHEHUE KOTOPOW
MOKET HAHECTH Bpe paboTofaremto v (Win) IPYruM COTPYTHUKAM;

— BBITIOJTHATH MHBIE 00SI3aHHOCTH, TIPEyCMOTPEHHBIE TPYIOBBIM 3aKOHOAATETHCTBOM PD.

2.3. Kpyr o0s3aHHOCTEH, KOTOPBIC BBITIONHICT KaXKIblii PAaOOTHUK IO CBOCU CIICIUAIEHOCTH,
KBaM(UKAIUY, MJOJDKHOCTH, OINpPEAETSIeTCS TPYIOBBIM JIOTOBOPOM H (M) JIOJDKHOCTHOU
HHCTPYKLMEH.

2.4. CoTpymHUK 00513aH BO3MECTUTH PA0OTONATENIO MPUYNHEHHBIH eMy TPsSMOU eHCTBUTEIHHBIN
ymep6. Henomydennsle moxonsl (ymymieHHAas BbIroJa) B3BICKAHMIO C pabOOTHUKA HE MOIJIEKAT.
CoTpyOHUK HeceT MaTepHalbHYI0 OTBETCTBEHHOCTh KakK 3a MpPSIMOH IeHCTBUTENBHBIN yuiepoO,
HETOCPEACTBEHHO MPUUMHEHHBIA UM paboToAaTeNo, Tak 1 3a yiiep0, BOSHUKIINK y paboToaaTess
B PE3yJIbTaTe BO3MEIIECHHUS UM yIepOa HHBIM JIULIaM.

3. OcHOBHBIE IPaBa U 00SI3aHHOCTH padoTonaTens
3.1. PaboTomarens UMEET MPaBo:

— 3aKJII0YaTh, U3MEHSATH U PACTOPTaTh TPYAOBBIE IOTOBOPHI C paOOTHUKAMH B TIOPSIKE H Ha
YCIIOBHSIX, KOTOPBIE YCTaHOBIJICHBI 3aKOHOaTeILCTBOM Pd;

— BECTH KOJIJIGKTHBHBIE TIEPErOBOPHI M 3aKITI0YATh KOJUIEKTHBHBIE IOTOBOPEI;

— MOOMIPSTH PAOOTHHUKOB 32 JOOPOCOBECTHBIN () (DEKTUBHBIH TPYI;

— TpeOOBaTh OT COTPYAHMUKOB UCTIOHEHHUS UMM TPYIOBBIX 00sI3aHHOCTEH U OEPEKHOTO OTHOLICHUS
K IMYIIECTBY pabOTOAATENs U IPYTHX pabOTHUKOB, coOmoaenus [IpaBui TpyJ0BOro pacnopsaka
OpraHU3aluH;

— MPHUBJIEKATh COTPYIHUKOB K AUCLUIIIMHAPHON ¥ MaTepHaIbHON OTBETCTBEHHOCTH B TIOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM PD;

— MPUHUMATB JIOKATbHBIE HOPMATUBHBIE aKThI;

— co3/1aBaTh 00BEIMHEHUS paboToIaTeNe B IEISIX PEICTABUTELCTBA U 3AIUTHI CBOUX
MHTEPECOB U BCTYINATh B HUX.

3.2. Paboromarens 00s13aH:

— co0Jr01aTh 3aKOHO/IATENbCTBO O TPY/IE, IOKAJIbHBIE HOPMATUBHBIE aKThI, YCIOBHS TPYIOBBIX
JIOTOBOPOB;

— NIPEIOCTABIIATh COTPYAHUKAM padoTy, 00yCIOBIEHHYIO TPYIOBEIM AOTOBOPOM;

— NIPaBUJIBHO OPraHU30BBIBATH TPyl PAOOTHUKOB HA 3aKPEIUICHHBIX 32 HUMH PadOUYNX MECTax,
obecreurB HEOOXOAMMBIMU IPUHAAIICKHOCTSIMUA U OPITEXHUKOM, CO3aBasi 310POBBIE U
Oe3omacHbIe YCIIOBHS TPY/la, COOTBETCTBYIOIINE MPaBUiIaM MO OXpaHe Tpya (TeXHHUKE
0e301macHOCTH, CAaHUTAPHBIM HOPMaM, TPOTHUBOIIOXKAPHBIM ITPaBUIIaM);

— obecrieuynBaTh CTPOroe COOIIOICHHIE TPYAOBOM TUCIMITINHBI, OCYIIECTBISATH OPraHU3AIHOHHYIO
paboTy, HanpaBJICHHYIO HA YCTPaHEHHE NOTeph pabouero BpeMeHH, IPUMEHSATh MEPHI BO3ACHCTBHS
K HapyILIUTEIAM TPYJOBOU JUCLUIINHEL,

— co0r01aTh OTOBOPEHHBIE B TPYI0BOM JI0TOBOpE, [lonoxxennn o6 orutare Tpyna u [lomosxxenun o
IIPEMHUPOBAHUY YCIIOBHUS OIIJIaThl TPY/a, BHIABATh 3apIljlaTy He peke 4eM JBa pa3a B MecHll.

3apa0oTHasl IU1aTa 3a NepBYIO [IOJOBUHY MeCsLa BhIIIauuBaeTCs 154mcia Kax1oro Mecsua, a
3apaboTHas IUIaTa 3a BTOPYIO IIOJIOBHHY MeECsIIa BHIIUIAYMBAECTCS B TIOCIEAHUM JeHb Mecsina. B
ClIy4asx, KOTJa yKa3aHHbIE YHCIa IPUXOASTCS Ha BBIXOAHbIE MM NMpa3AHUYHbIE THU, THAMU
BBIIJIATHI 3apILIaThl CIIEAYET CUUTATh paboune THHU, HETIOCPEICTBEHHO IPEALIECTBYOIIIE
BBIXO/HBIM (TIPa3IHUYHBIM) JHSM;

— CcIt0cOOCTBOBATH MOBHIMICHUIO KBATH(DUKAIINH COTPYIHUKOB U COBEPIICHCTBOBAHUIO X
podecCHOHAIBHBIX HABBIKOB ITyTEM HANPABJICHUS HA KYPChl U TPEHUHTU;

— obecrieunBaTh OBITOBBIE HYX/Ibl pAOOTHUKOB, CB3aHHBIE C HCIIOJIHEHUEM MU TPYIOBBIX
00s13aHHOCTEN;



— OCYLICCTBIIATH 00s13aTeNBHOE COIMAJIbHOC CTPAaXOBAHUE COTPYAHHUKOB B IMOPAAKE,
YCTaHOBJICHHOM (I)C,I[CpaJ'IBHLIMI/I 3aKOHaMM;
— BBIIIOJIHATH HHBIC 065{3aHHOCTI/I, npeaAyCMOTPEHHBIC TPYAOBBIM 3aKOHOAATEIBCTBOM PO®.

4. MaTepuajbHAas OTBeTCTBEHHOCTh padoTofaTens nepex paboOTHUKOM

4.1. MatepuanbHasi OTBETCTBEHHOCTh Pa0OTOAATENs HACTyHaeT B ciydyae MPUYMHEHHS yliepOa
pabOTHHUKY B pe3yJibTaTe BUHOBHOTO NMPOTHBOIPABHOIO MOBEACHUs (AEHCTBUI MU Oe3aelCcTBHA),
€CIIM MHOE He MperycMoTpeHo TpynoBbiM kKogekcoM P unn uHbIME (hefiepanbHBIME 3aKOHAMHU.

4.2. PaboTtonarenpb 00513aH BO3MECTHTh PA0OTHHUKY HE MOJNYYCHHBIH UM 3apab0TOK BO BCEX CITydasx
HE3aKOHHOTO JIMIICHHUS paOOTHUKA BO3MOXKHOCTH TPYAUTHCSL.

4.3. Paboronarenb, NMPUYMHUBIIMNA YIIEpO WMYIIECTBY COTPYAHHKA, BO3MEMIACT 3TOT yIIepO B
noyiHoM oObeMe. Pa3mep yiiepOa HCUYMCISETCS MO PHIHOYHBIM IIEHAM, JCHUCTBYIOIIUM Ha JIEHb
Bo3MerieHus ymep6a. [Ipu corimacun paboTHUKA yriepOd MOXKeT OBITh BOMEIIEH B HATYpe.

44. Tlpn HapymeHun paboToAaTeNeM YCTAaHOBIEHHOTO CPOKa BBIIUIATHl 3apIUiaThl, OILIATHI
OTITYCKa, BBIIJIAT IPU YBOJBHEHUH U APYTHX BBIIJIAT, IPUUUTAIOIINXCS COTPYAHUKY, paboToAaTeNh
00513aH BBITUTATUTH WX C YIJIATON MPOIEHTOB (ICHEXHON KOMIIEHCAMK) B pa3Mepe He Hiwke 1/150
JICHCTBYIOIICH B 3TO BpeMs KIIt0YeBO cTaBku LleHTpanbHoro 6anka P® oT HEBBIIIaY€HHBIX B CPOK
CYMM 3a KaXIbli J€Hb 3aJEp>KKH HAuMHas CO CIEQYIOIIEro AHs IOCJIEe YCTaHOBJIIEHHOTO CpOKa
BBIMJIATHI MO A€HBb (PAKTUUECKOTO pacyeTa BKIIOYUTEIBHO.

MopanbHbIil Bpes, TPUYMHEHHBIH COTPYAHUKY HETPAaBOMEPHBIMHU EHCTBHSIMH WM Oe31eHCTBUEM
paboronmatens, Bo3MelIaeTcs pabOTHUKY B JCHEXKHOW QopMe B paszMepax, OIpelessieMbIX
COTJIAILICHUEM COTPYIHHKA M pabOTONATENSI NN CYAOM.

5. Pe:kxnm paGodero BpeMeHH M BpeMeHM OTAbIXa

5.1. B opraHuzauuy ycTaHaBIMBAaeTCs ILSITUAHEBHas pabodas HeAeIs IPOJOIKUTEIbHOCTBHIO
40 gacoB ¢ IByMsI BEIXOJHBIMH JHAMHE (Cy000Ta 1 BOCKpECEHbBE).
Bpems nauana padotsr —09:00. Bpemst okornuanus padotsr — 18:00.

[To mpuka3zy pyKOBOAWTENSI OpraHM3AlM{ HPY HAIWYMHA MPOM3BOICTBEHHONW HEOOXOIWMOCTH, II0
JIOKJIAZIHOH PYKOBOAMTENsSI OTAena (COy»KObI), COTVIACOBAHHOW € pPAOOTHHKOM, K OTACIbHBIM
COTPYIHHUKAM MOXET MPUMEHSAThCS CYMMHPOBAHHBIA y4eT pabodero BpPEeMEHH, C TEM YTOOBI
MPOJIOJKUTENILHOCTh Pabovyero BpPEMEHH 3a YYeTHBIM mepuoja (KBapTan) He MpeBblIana
HOPMAJIBHOTO 4Kciia pabounx 4acoB. KaTeropuum COTPyIHUKOB, K KOTOPHIM MOXKET MPUMEHSATHCS
CYMMHPOBaHHBIH yueT pabouyero BpeMeHH, IpUBEIEHBI B IPUIOKeHUH | K ykazaHHbIM [IpaBunam.

Ilo npuka3zy pykoBOAMTENSI OpPraHM3alUM NPU HAJIWYMM IPOU3BOACTBEHHOM HEOOXOAMMOCTH, IO
JNOKJIaTHOH PYKOBOAMTENsA OTAe’a (CIyXObl), COTJIacOBaHHOW C pPaOOTHHKOM, OTAEJbHBIC
COTPYIHHKH MOTYT 3MU30IMYECKH NMPHUBICKATHCA K BBIMOJHEHUIO CBOMX TPYIOBBIX (QYHKIMH 3a
TIpeJielaMy YCTaHOBJIEHHOW ISl HUX MPOJODKUTENBHOCTH pabodero BpeMeH: (HEHOPMUPOBAHHBIN
pabounii neHn). [lepedeHb MOMHKHOCTEH COTPYIHHUKOB, IUISI KOTOPBIX MOXET OBITh YCTaHOBJICH
HEHOPMHUPOBAHHBIH pPabouMii JA€Hb, NPHUBEICH B NPWIOKEHHMH 2 K YyKazaHHbBIM IIpaBuiam.
HenopmupoBanHblii pabounii AeHb HE yCTAHABIMBAETCS IUIA COTPYAHUKOB, KOTOPHIM YCTaHOBJICH
HETOJIHBIN pabouunii 1eHb.

[lo >kemaHWIO COTpPYAHHKA W COTJIACOBAHHWIO C padOTONATEeNleM COTPYAHUKY MOXET OBITh
YCTaHOBJIEH PEXHUM HEIMOIHOTO padodero BpeMeHH (HEMOJIHBIN pabounii AeHb, HETONMHaAs paboyas
Henens). [Ipy 5ToM HemosnHBIA pabo4Mid J€Hb MOXKET OBITh pa3leleH Ha YacTH C Y4eTOM
MOKETaHNN COTPYAHUKA U TIPOM3BOJICTBEHHBIX LIETEH.

[Ipu ycranoBneHum HemomHOTo pabodero BpeMeHH OEpeMEeHHBIM IKEHIMHAM, OJHOMY W3
poauTenel (oneKyHy, HoneunTeno) peOeHka B Bo3pacte A0 14 et (peOeHKa-nHBaINIA B BO3PACTE
no 18 neT) wim coTpyIOHMKY, KOTOPBI yXaXHBaeT 3a OOJBHBIM WICHOM CEMbH, BpeMsl Hayana,



OKOHYaHMSA pabOTHl, a TaKkke MepephiBOB B paboTe yCTaHaBIMBAETCA C YYETOM MOXETaHUN
COTpYyZIHHKA.

5.2. O6enenssblii nepepsiB — oguH vac ¢ 13:00 mo 14:00. B apyroe Bpemst oOelleHHBIH TepephIB
HCIIOJIb30BaTh HE pa3pelacTcs. Y4eT Hayaua i OKOHUYaHHUS 00€IeHHOTO MepephiBa OCYIIECTBISETCS
PYKOBOIUTEISAMHU CTPYKTYPHBIX IOAPA3AEICHUI U BEAETCS C IIOMOLIbIO CUCTEMBI aBTOMATH4YECKOTO
KOHTPOJISL BPEMEHU.

[lepepsiB HEe BkIO4aeTcs B pabouee BpeMs u He orutaynBaeTcs. COTpyAHUK MOXKET HUCTIONb30BaTh
€ro M0 CBOEMY YCMOTPEHHIO U Ha 3TO BPeMsl OTIYUHUTHCS ¢ PaOOTHI.

Ecnu mo ycnoBusiM paboThl Ipe10CTaBIEHHE 00€IEHHOTO NePephIBa COTPYTHUKY HEBO3MOXKHO, TO
0 MPUKA3y PYKOBOJIUTEIIS OpraHu3alii OH 00eCIeUnBAETCS MECTOM ISl OT/bIXa U MPUEMa MUK
B pabouee BpeMsi.

OOezneHHBIN TEpephIB HE NPEAYCMOTPEH Ul COTPYAHUKOB, MPOAOJDKUTEILHOCTh pabouero aHS
(cMeHBI) KOTOPBIX COCTaBISAET 4 yaca U MEHee.

5.3. HakanyHne HepaOoumx Mpa3THUYHBIX THEH MPOAOIKHUTENIFHOCTh pab0vYero JAHA COKpAIIaeTcs
Ha OJMH Yac.

Hepabounmu npazmanunsivu JHaMu B Poceniickoit denepannyt ABISIOTCS:
- 1-6 u 8 ssHBaps — HOBOTOTHIE KAHUKYIIHI;

- 7 suBaps — PoxzaectBo XpUCTOBO;

- 23 ¢espains — lens 3amutHuka OTeuecTsa;

- 8 MapTa — MexyHapoaHbIN KEHCKUHN ICHb;

- 1 mas — IIpa3zgauk Becus u Tpyna;

- 9 mas — [ens [ToOepr;

- 12 mrons — lens Poccuw;

- 4 HOsIOps1 — JIeHp HapOTHOTO EIUHCTBA.

[Ipu coBmageHN BHIXOJHOTO U MPA3THUYHOTO JHEU BBIXOJHOM JIEHb MEPEHOCUTCS HA CIIEIYIOUIUI
TIOCJIE TIPA3THUIHOTO PabOIHiA IEHb.

5.4. Yuer pabouero BpeMeHH BeeTcs cekperapeM. JJo Hauana paboThl KasKAbIH COTPYAHUK AOJDKECH
OTMETUTh CBOH mpHuxoJ Ha pPadOTy, a MO0 OKOHYAHWUU — YyXOJ C IIOMOIIBIO CHCTEMbI
ABTOMAaTHYECKOTO KOHTpOJs BpeMeHH. OTCyTCTBHE TaKMX OTMETOK O3HAuYaeT HEsSBKY Ha paboTy,
KOTOpast IPH OTCYTCTBUH yBAKUTEJIbHBIX IPUYHMH HESIBKU HE OTUIaYMBACTCS.

Cexperapb BeIeT TaKkKe KOHTPOJBHBIM ydyeT Hanuuusi (OTCYTCTBHS) COTPYAHUKOB Ha paboumx
MecTax B pabouee BpeMms.

5.5. Pabota BHe paboyero Mecta (IOCEIICHHE YUYPEKICHHH W MPEANPHATHH, KOMaHIHUPOBKH)
HPOU3BOMUTCS [0 PA3pELICHHI0 HEMOCPEACTBEHHOTO PYKOBOAUTENS COTPYJHUKA, BpEMs
OTCYTCTBHSI OTMEYAETCs B XKypHaJle y4eTa KOMaHIUPOBOK. [Ipy HapyIlIeHHH 3TOro MOpsiIKa BpeMst
OTCYTCTBHS SIBIISICTCS] HESIBKOIT Ha padoTy.

5.6. CoTpymHUKaM MpPEJOCTABISIIOTCS EXKETOJHBIE OTIIyCKa C COXpaHEeHHEeM MecTa paboThl U
CpemHero 3apadoTKa.

[IponomKHUTENBHOCTh €KETOJHOTO0 OCHOBHOTO OIUIAYMBAEMOI0 OTITYCKa —28KaICHAAPHBIX ITHEH.
IIpu 3TOM OTMyCK JMOJDKEH OBITH MCIOJB30BAaH HE TMO37Hee 12 MecsIeB Mocie OKOHYAHHS TOTO
pabodero roja, 3a KOTOpBI OH mpeaocTapisieTcs. Hepaboune mpa3qHUUHBIC THH, MTPUXOAIIHECS
Ha TIEPUOJI OTIYCKAa, B YMCJIO KaJCHIAPHBIX JHEHW OTIyCKa HE BKJIIOYAIOTCA. Takke B YUCIO
KaJCHJAPHBIX JIHEH OTIMYCKa HE BKIIOYACTCS TMEPUOJ] BPEMEHHON HETPYI0CHOCOOHOCTH
COTPYIHHKA MTPH HAJTMYUK OOJBHUYHOTO JIUCTA.

5.7. llpaBo Ha WCHONB30BaHHE OTIYCKA 3a IMEPBBIA TOA PabOTHl BO3HHMKAET y COTPYJIHHKA IO
WCTEYCHUU IIECTH MECAIEB €ro HempephiBHOW paboThl B opraHm3anuu. OTIYCK 3a BTOPOH U
MOCJICTYIONTNE TOMBI PAbOTBI MOXET TMPEAOCTABIATHCA B JI000OE€ Bpems pabodero roma B
COOTBETCTBHU C OYEPEIHOCTHIO MPEIOCTABICHUS €XKETOTHBIX OIIAYNBAEMBIX OTITYCKOB (IpadyrkoM
OTITyCKOB).



OuepeHOCTh MPEJOCTaBICHUSI OTITYCKOB (TpadK OTITYCKOB) YCTaHABIMBAECTCS PabOTOJaTENeM C
YYETOM MPOU3BOJICTBEHHON HEOOXOIUMOCTH U MOXKENAHUH COTPYTHHKOB.

He mo3mnee 1 mexaOps Kakmoro roja paOOTHHK JODKCH COOOIMMTh O CBOWMX IIOXKETAHHSIX B
OTHOLIEHUM OTIIyCKa Ha CICAYIOIIMM KaJleHJApHBIM TOJ CBOEMY HEIOCPEACTBEHHOMY
PYKOBOJIUTEINIO WM HANPAMYIO B OTAE KaJpOB, OMPEICIHB MECAL U IPOJOIKUTEIILHOCTD KaXI0H
YacTH OTITyCKa, JIISl COCTaBJICHUS TpaduKa OTITyCKOB.

5.8. Ilo cornameHuio MeXIy COTPYIHHUKOM M PadOTOJAaTENeM €XEeroJHbBIH OIIauynBaeMblii OTITYCK
MOKeT OBITh pa3zesieH Ha yacTd. [Ipu 3ToM XoTs Obl OfHA U3 YacTeil ATOro OTIYCKa AOJDKHA OBITh
He MeHee 14 KaJeHTapHBIX JHEH.

OT13pIB pabOTHHKA M3 OTIYCKa JOMYCKAaeTCs TOJBKO C €ro corjacus M Mo MpHUKa3y PyKOBOJCTBA
opranuzauuu. Hencrnonp3oBaHHas B CBA3U C 3TUM YacTh OTIYCKa AOJDKHA OBITH IPENOCTaBIEHA 10
BbIOOPY COTpYOHMKAa B ynoOHOE Ui HEro BpeMs B TEUYEHHE TEKyIIero pabodero rojxa WiIx
MpHcoeIMHEeHa K OTIYCKY 3a CIeAyIoIui pabouuil rof.

[Ipu yBOJIBHEHHMH COTPYAHMKY BBIIIAUMBACTCS JEHEX Has KOMIEHCAlUs 3a HEHCIOJIb30BaHHBIN
OTHYCK, WIM IO €ro HIHCbMEHHOMY 3asBJICHUIO HEHCIIOJIb30BAHHBIA OTIIYyCK MOXET OBITh
IIPEIOCTABIIEH C MOCTIEIYIOUINM YBOJIBHEHHUEM.

5.9. Ilo cemelHBIM OOCTOSITETLCTBAM U JAPYTUM YBRKUTEIHHBIM MPHYUHAM COTPYIHHUKY IO €0
MMMCbMEHHOMY 3asBJICHHI0O MOXET OBITh MPEIOCTaBICH OTIMYCK 0€3 COXpaHEHWs 3apIuiaThl,
MIPOJODKUTEIIBHOCTh  KOTOPOI'O  OMPEACISCTCS 10  COTJIAIICHHUIO MEXAY COTPYAHMKOM U
paboToaTenem.

5.10. CoTpyIHUKH, YCIIEIIHO 00YyYaroIIruecs B By3aX, HMEIOIIUX FOCYAapCTBCHHYIO aKKPEIUTAIIHIO,
[0 3a0YHOM WM BeuepHe ¢GopmamM OOYYEHHsS, MMEIOT MPaBO Ha JOMOJIHUTEIBHBIC OTIYCKa C
COXpaHEHUEM CPEIHEro 3apaboTKa B COOTBETCTBUU ¢ TpynoBbIM KoJiekcoM PD.

6. Ucnosn3oBaHne Teje()OHOB B OPraHu3aluu

6.1. CorpynHukaMm [ MCIOJIb30BAHUS B IIPOM3BOJCTBEHHBIX IIEJSIX MOTYT BbLIABaThCA
MOOWJIBHBIE TeTIe(OHBI.

6.2. Cuera 3a yCIOyrd CBSI3U 10 MOOWJIBHBIM Teje(OHaM IPH HCIIOJIB30BaHUM Tese(OHOB B
MIPOM3BOACTBEHHBIX IEIIAX COTPYTHUKAMH OIUIAYMBAIOTCS paboTomarenem.

6.3. B cnmyuae yrepu MOOMIBHOTO TeJedoHa COTPYAHUK caM 00ecrieunBaeT ce0sl CPeICTBOM CBS3H.

6.4. B 11ems1X COKpAIIEHHs 3aTpaT Ha TeJeOHHBIC TEPErOBOPHI COTPYIHUK OPTaHU3AINN TOJHKEH:
— HMCIOJIh30BATh JIEKTPOHHYIO MOUYTY KaK OCHOBHOE CPeICTBO 0OteHus. TenehoH UCTTOMb3yeTcs B
CITydasiX 3KCTPEHHOU HeOOXONMOCTH;
— 3apaHee MPOIyMbIBATh CBOM pa3roBOp, MOArOTABIMBATE TEMbI JJIs 00CYXaeHus. JIIUTENbHOCTD
TeNe(hOHHOTO Pa3roBopa He MOKET MpeBbImaTh 10 MUHYT;
— HCIIOJB30BaTh SMS-co00IIeHNS;
— IIpY HaXOKACHUN Ha TEPPUTOPHH OPTaHU3AINHU JJIS TIEPETOBOPOB MCITOIB30BaTh O(HUCHBIE
TeneOHBI.

7. Onnara Tpyaa

7.1.3apaboTtHasi miata paOOTHUKAa B COOTBETCTBUHM C JACHCTBYIOIIEH B OpraHM3allil CUCTEMON
OIUIAThI TPYJa, 3aKperyieHHoi B [TomoxeHnn 06 omiaTte TpyAa, COCTOUT U3 JOJKHOCTHOTO OKJIaJa.

7.2. Pa3zmep IODKHOCTHOTO OKJIaJla yCTaHABJIMBAETCS HA OCHOBAHWHM INTATHOTO paCIHUCAHUS
OpraHu3aLny.

7.3. B cooTtBercTBUU co cTaTheit 136 TpymoBoro xomekca P® 3apaboTHas 1uiata BBITIIIAYABACTCS
pabOTHMKAM HE MEHEee IBYX pa3 B MECSI] MOCPEACTBOM IMEPEUYMCICHUS JCHEKHBIX CPEICTB Ha
0aHKOBCKHI CYeT Pa0OTHUKA. 32 MEPBYIO IMOJIOBUHY MECSIIa BBHIILIAYMBAETCS 15 4YUClia KaXIoro



MecsIa, a 3apaboTHas IulaTa 3a BTOPYIO TOJIOBHHY MECSIIa BBIIUIAYMBACTCSA B MOCIICIHHN JICHb
MecsIa.

7.4. HpI/I COBIIAICHHUM JHS BBIIIJIATBI C BBIXOJHBIM HJIH Hepa60111/1M npasgHU4YHbIM OHEM BhIIJIaTa
33pa60THOI>i MJIaThl TPOU3BOJUTCA HAKAHYHE 3TOI'0 OHA.

7.5. PaboTHHKY MOXeT OBbITh BBIIJIaUu€Ha TMpeMus B pasMmepe 10 S50 MPOIEHTOB OKJana MpHu
coOJI0ICHUH YCIIOBUH M TIOpAKa, ycTaHOBJIeHHOTo [lonoskeHnem 06 omare Tpyza.

7.6. PaboTHHKaM, KOTOPBHIM YCTaHOBIIEHA COKpalICHHAas MPOJOJDKUTEILHOCTh pabodero BpeMeHH,
oriata TpyJa MpOU3BOJUTCS B pa3Mepe, MpelyCMOTPEHHOM JJIsl HOpMaIIbHON TPOJOKUTEITBHOCTH
pabouero BpeMeHH, 3a HCKITI0YeHHEM paObOTHUKOB B Bo3pacTe 10 18 mer.

7.7. PaGoTHMkamM B BoO3pacTe J0 18 JeT Tpya OIUIAYMBACTCI C YYETOM COKPAIICHHOM
IpOAOJLKUTCIIBHOCTH pa6OTBI.

7.8. B ciywdae ycTaHOBIEHHS paOOTHWKY HEMONHOTO pabodyero BpEeMEHH oOIUlaTa Tpyaa
MIPOU3BOAMUTCS MPOTIOPIIMOHAIEHO OTPAOOTAHHOMY UM BPEMEHHU.

7.9. Ilpn ycrmoBUM OTCYTCTBHSI OAHKOBCKOTO cUeTa pabOTHHKA JTMOO TIPH HEBO3MOXKHOCTH CIENAThH
MEPEUNCIICHUST TI0 KAKUM-THOO OOBEKTHBHBIM OOCTOSTEIHCTBAM pPabOTONATENh BBHIILIAYHMBACT
paboTHHKY 3apabOTHYIO TUIATy ITyTEM BBIJIAYHM HAIMYHBIX JCHET B Kacce o0IecTsa.

7.10. OmnaTa oTITycKa MpOU3BOIUTCS HE TIO3IHEE YeM 3a TPH JIHS JI0 €T0 Havaja.

7.11. Paboronatens ¢ 3apabOTHOH IUTaThl pabOTHUKA MIEPEUUCIIIET HAJIOTH B pa3Mepax U MOpsijKe,
MPEyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOIATENbCTBOM PO.

7.12. B mepuon oTcTpaHeHus OT paboTHI (HEIOIyIeHUs K paboTe) 3apaboTHas 11ata pabOTHUKY
HE HAYUCIIAETCS, 32 UCKITIOYSHUEM CITydaeB, IPeAyCMOTPEeHHBIX TpynoBsM KogekcoM PO nmm
WHBIMH (heaepabHBIMU 3aKOHaMU. K HUM OTHOCHUTCSI OTCTpaHEeHHUE OT PabOTHI:

— B CBSI3M C TyOEpKyJIe30M O0JIBHBIM TyOepKyse3oM. Ha mepuon orctpaneHus paboTHHKAM
BBIIAOTCA ocoous 1o rocyaapCTBEHHOMY COLHAJIBHOMY CTPaxXOBaHUIO,

— B CBSI3U C TEM, YTO JIMIIO SIBJIICTCS HOCUTENIEM BO30ymuTeneli nHPEKIIMOHHBIX 3a00JIeBaHUH U
MOJKET SIBUTHCSI ICTOYHHUKOM PacIpOCTPaHEHUs] HH(PEKIIMOHHBIX 3a00JIEBaHUI 1 HEBO3MOXKHO
IepeBeCTy pabOTHHKA Ha ApyTyio pabdoty. Ha mepuos oTtcTpaneHus paOOTHUKAM BhIILIAYMBACTCS
1oco0ue Mo COMAaTIbHOMY CTPaXxOBaHHUIO;

— B CBSI3U C MTPOXOXKACHUEM O0YUYCHHUS M MPOBEPKHU 3HAHUIT M HABBIKOB B O0JIACTH OXPAHbI TPY/Ia;
— B CBSI3U C MTPOXOXKCHUEM 0053aTEILHOTO MPEBAPUTECIHHOTO WA TIEPHOANICCKOTO
MEIUIHCKOT0 0cMOTpa (00ceoBaHus ) He 10 BUHE pa0OTHHUKA. B TakoM cirydae mpou3BOIUTCS
oIUIaTa 3a BCce BpeMsl OTCTpaHEeHHUs OT paboThl KakK 3a MPOCTOH.

8. IToompenns 3a ycnexu B padore

8.1. 3a BEICOKOTIPO(ECCHOHAIEHOE BEITIOJTHEHUE TPYIOBBIX 00SI3aHHOCTEH, TIOBBIIIICHUE
MIPOU3BOAMTEIBHOCTH TPy, MPOAODKUTEIIbHYIO M Oe3yNPeUHy 0 padoTy U APYTHE YCIEXH B TPYIC
MIPUMEHSIOTCS CJICAYIONIME MEPhI TOOIIPEHUS IIEPCOHAJIA OPTraHU3alI[|H:

— BBIILJIATA JACHEKHOTO BO3HATPAKIACHUS B BUC IPEMHUIL;

— HAarpaXXJCHUE [IEHHBIM MOJAPKOM.

9. OTBeTCTBEHHOCTH 32 HApPYIIeHHEe TPY/A0BOI TUCIHMIIJIMHBI

9.1. 3a HapyLIeHUE TPYAOBOM NUCUUIIIMHBI AIMUHUCTPALINS IPUMEHSET CIECIYIOIINE
JUCHUTIIIMHAPHBIC B3bICKAHUA:

— 3aMEUaHUE;

— BBITOBOD;

— YBOJIbHEHHE.



9.2. Jlo HalOXEHUS B3BICKAHUS OT HAPYIIUTENAS TPYAOBOW JUCIUIUIMHBI JIOJKHBI OBITh
3aTpeOOBaHBl THCHMEHHBIE OOBSCHEHWsA. B ciiydae oTka3a COTpyIHUKA JaTh YyKa3aHHOE
OOBSICHEHHE COCTABIIIETCS COOTBETCTBYIOMMK akT. OTKa3 paboOTHHKA NTaTh OOBSICHEHUS HE MOXKET
CIIYXXUTh HPETATCTBUEM JIJIsI IPUMEHEHUS B3bICKaHUSI.

9.3. 3a kaxmoe HapyIICHWE TPYIOBOW IUCHHMIUIMHBEI MOXET OBITh HAJOXEHO TOJBKO OJIIHO
JUCIHUIIIIMHAPHOC B3bICKAHHC. HpI/I HaJIO)KCHUN  JUCHHUILIMHAPHOTO B3bICKAHUA  JTOJIKHBI
VYUTBIBATHCS TSHKECTh COBEPIICHHOTO MPOCTYIKA, 0OCTOSITEIhCTBA, IPU KOTOPHIX OH COBEPIICH,
MIpeIIIeCTBYIONIas padoTa U MOBEJCHUE COTPYAHHKA.

9.4. Ilpuka3 0 NPUMEHEHNH AUCLUUIUIMHAPHOTO B3BICKAHUS C YKa3aHUEM MOTHUBOB €r0 MPUMEHEHUS
oOBsBIsIeTCs  (COOOIIaeTcs) COTPYOHHUKY, TIOABEPTHYTOMY B3BICKAHHIO, TIOJ] pPACIHCKy B
TPEXIHEBHBIN CpPOK (HE CUMTas BPEeMEHH OTCYTCTBUs pabOTHWKA). JMCIUIITMHApHOE B3BICKaHUE
MpUMEHSeTCsl He T03JJHee OJHOT0 Mecsla CO JHS OOHapy)KeHHs MPOCTYIKa (32 HCKIFOUCHHEM
CllyyaeB, MpPEIYCMOTPEHHBIX TPYIOBBIM 3aKOHOJATENbCTBOM), HE CUUTas BpEeMEHH OOJIC3HU
COTpPYJOHHKA, MPEOBIBaHUS €r0 B OTITyCKe, a TaKKe BPEMEHH, HEOOXOAMMOTO Ha Y4eT MHEHHS
MIPEICTAaBUTEITFHOTO OpTaHa pabOTHUKOB.

9.5. Ecnu B TedeHue roa co AHS MPUMEHEHUS TUCIUILTHHAPHOTO B3BICKAHUS COTPYIHUK HE OyIeT
[MOJIBEPTHYT HOBOMY AMCHHUIUIMHAPHOMY B3BICKAHHIO, TO OH CYHTAETCA HE HMMEIOIIUM
JUCHUILIMHAPHOTO B3BICKAHHSL.

JucuurinHapHOe B3BICKAHUE JI0 UCTEUCHHsS TOJla CO JHS €ro NMPUMEHEHUS MOXKET OBITh CHATO
aJIMUHHCTpAIMeH 10 CBOSH WHHUIMATHBE, N0 XOJaTalCTBY HEMOCPEACTBEHHOTO PYKOBOIUTEIS UITH
TPYJOBOT'0 KOJUICKTHBA, €CJIHM MOABEPTHYTHIN JUCIUIUIMHAPHOMY B3BICKAHHIO HE COBEPIIIMII HOBOTO
MPOCTYIIKA U TPOSIBUII Ce0s1 Kak TOOPOCOBECTHBIN Pa0OTHUK.

10. Mnble BONPOCHI peryJIupOBaHMs TPYAOBbIX OTHOLICHUH

10.1. CoTpyIHHUK HMEET MPaBO >KAJOBaThCS Ha JOMYIICHHBIE, MO €r0 MHEHUIO, HApYIICHUS
TPYIOBOTO 3aKOHOMATEILCTBA W HACTOAIMUX [IpaBWi HEMOCPEICTBEHHOMY PYKOBOIUTENIIO H
PYKOBOJICTBY OpraHm3anuu. PabOTHUK BIIpaBe TMPEACTABIATh NMHCHBMECHHBIC MPEUIOKCHUS TI0
VIYYIICHUIO OpraHu3allud TpyJa MU 1O JPYTHMM BOIIPOCaM, PEryJIUPYEMBIM HACTOSLUIUMU
[IpaBunamu.

10.2. CoTpyAHHMKH OpTraHHW3aIlli{ MOJHKHBI IPU BBHIIIOJHEHUM CBOMX TPYIOBBIX OO0S3aHHOCTEH
HOCUTh O(UCHYIO oexay. [1o msiTHUIIAM oTycKaeTcsl CBOOOHAst (opMa OJIEHKIbI.

10.3. B pmensix ynyyileHHs HCIOJBb30BaHHMA paboyero BPEMEHH U YIOPSIOYCHHS BHYTPEHHHUX
MIPOM3BOACTBEHHBIX KOHTAaKTOB JIOKYMEHTBHI Ha IMOAMUCH PYKOBOJIUTENIO OpPraHU3aLUU CIAIOTCS
CEKpeTapro, KOTOPHII nepesaeT UX pyKOBOAUTEINIO IBAXKABI B IeHb (Kak mpasuio, B 10.00 u 17.00)
¥ BO3BpaIacT UCIOTHUTEISIM (Kak mpaBmio, B 11.00 u 18.00).

10.4. Hepe/:[ TEM KaK IMOKHUHYTbH pa60qee MECTO B KOHIIC pa6oqer0 AHsA, COTPYAHUK OOJIKCH
3aKpbITh OKHA U IBCPU CBOCTO KaOMHETa U BEIKIIFOUUTH CBET.

10.5. 3anpemaercs:

— YHOCHTB C MeCTa paObOThl UMYIIECTBO, MPEAMETHI MIIH MaTePUAITb], TPHHAIIICKAIINE
OpraHu3alny, 0e3 MOTYyYeHHS Ha TO COOTBETCTBYIOIIETO Pa3peIIeHus;

— KypUTb B MECTax, /i€ B COOTBETCTBUHU C Tpe6OBaHI/ISIMI/I TEXHUKHU 6630HaCHOCTI/I u
IIPOU3BOACTBEHHON CAHUTAPUH YCTAHOBIIEH TaKOH 3aIIpeT;

— TOTOBUTH MHIIY B TIpeenax oduca;

— BECTH JUTUTENbHBIC JTMYHEIE Telle(hOHHBIC Pa3roBOPHEI (CBEINIE 15 MUHYT 3a pabodnii 1eHS);

— MCTIOJIb30BaTh VIHTEpHET B TMYHBIX LENSX;

— MIPUHOCHUTH € COO0H WM YyIIOTPEOIISAThH aJIKOTOJIbHBIC HATUTKH, IPUXOIUTh B OPTaHU3ALIUIO HITH
HAXOOUTHCA B HEH B COCTOSTHUU AJIKOT'OJIBHOI'0, HAPKOTUYCCKOTI'O UJIM TOKCUYCCKOI'O0 OITbAHCHMUS.



10.6. CoTpyIHUKH, HE3aBUCUMO OT JOJHKHOCTHOTO TIOJIOKEHUS, 00S3aHBI MPOSIBISITH BEXKIUBOCTH,
YBOKCHHE, TEPIIUMOCTh KaK B OTHOIICHHUSX MEXIy COOO, Tak M B OTHOIICHHUSX C KIMCHTAMU W

TIOCCTUTCIIAMH.

10.7. C IIpaBunamu TpynOBOTO pAacHOpAgKa IOJDKHBI OBITH O3HAKOMJICHBI BCE COTPYIHHMKH
OpraHu3alny, BKIIOYas IPHHUMAEMbIX Ha paboTry. Bee coTpyaHuKHM opraHHM3anuy, HE3aBUCHMO OT
JIOJDKHOCTHOTO TIOJIOKEHHS, O00si3aHBl B CBOEH IOBCEAHEBHON paboTe cOONIONaTh HACTOSIINE

IIpaBuna.

Hauvanbauk otaena kaapos

30.04.2021 r.



OO00pOT MOCIIEHETO JIUCTa

B nacTosmux [IpaBunax mpoHyMepoBaHO, IPOIIHYPOBAHO M 3aBEPEHO MEYaTHI0 BOCEMB JIFICTOB.

e [eHepanbHbI npektop PoTtaHuHa A.B.

30.04.2021 r.



